Peregrine

Registration to Work with Vulnerable
People (RWVP) Policy

Purpose

This Policy outlines Peregrine's requirement that all workers hold and maintain
registration to work with vulnerable people (RWVP).

This helps to prevent any person that is a known risk to children from working at
Peregrine and supports the school to uphold its commitment to the National
Principles for Child Safe Organisations, the Tasmanian Child and Youth Safe
Standards and compliance with the Registration to Work with Vulnerable People
Act 2013.

Scope

This Policy applies to all Peregrine workers including staff, volunteers (including
the Management Committee) and contractors. It also provides guidance to
parents and visitors to the school.

Policy Statement
Staff

e All Peregrine staff are required to hold and maintain current registration under
the Registration to Work with Vulnerable People Act 2013 (Tas) as a condition of
employment.

e RWVP must be approved and current before employment can commence.

e All staff must acknowledge and agree to comply with the Child Safety Policy
and Code of Conduct Policy.

Volunteers

e All volunteers, including the Management Committee and parents registered
to volunteer for parent help must also hold and maintain RWVP.

e All volunteers must sign in and note their RWVP number in the visitor register
when they are on site.

e Volunteers must also acknowledge and agree to comply with the school's
Child Safety and Code of Conduct Policies on sign-in.

Contractors and Visitors
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e Wherever possible work by contractors, tradespeople and other visitors will
be undertaken outside of school hours.

e |f work occurs during school hours, the contractor or visitor must sign in and
note their RWVP number in the visitor register when they are on site.

e They must acknowledge and agree to comply with the school's child safety
policies on sign-in.

Exemptions

e Parents and caregivers are exempt from the requirement to hold RWVP under
the following circumstances:
o to drop off and collect their child
o to attend parent meetings
o toattend school community events or celebrations of learning
o to attend meetings with their child's teachers or school staff
e Where a contractor, volunteer or visitor will only have incidental contact with
children, they may be granted an exemption from the requirement to hold
RWVP however they must remain under the direct supervision of a staff
member at all times they are present on site. This exemption will only apply if
the role the person will undertake does not provide a regulated activity.
e Individuals under 16 years of age
Police and emergency services personnel
e An exemption on any other basis will only be granted by a Co-Principal in
exceptional circumstances and where all the following conditions are met:
o there is evidence that an application for RWVP has been lodged and is
pending
o the worker is supervised at all times by someone who holds RWVP
while they are engaged in the regulated activity
o arisk management plan that is specific to the circumstances has been
created
o the worker has never had any previous RWVP suspended, refused,
cancelled or with conditions in Tasmania or any other jurisdiction
o the worker is not engaging in overnight activities with children.

WWVP Register

e A register will be maintained listing the RWVP status of all Peregrine workers.

Procedures
Recruitment

e Any offer of employment made by the school is strictly conditional upon the
applicant obtaining RWVP.

e Once an offer has been made, the prospective employee must immediately
apply for RWVP prior to commencing employment, listing Peregrine as the
employer.
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Employment cannot commence unless the RWVP is approved and current.
Failure to obtain registration in a reasonable timeframe may result in
withdrawal of the employment offer.

If an application for RWVP is denied, then any offer of employment will be
withdrawn.

Prior to the applicant commencing employment, the school will verify that the
applicant holds a current RWVP and confirm that Peregrine is listed as the
employer.

The registration details of the hnew employee will be added to the school's
RWVP Register, including the registration number and expiry date.

Volunteers

The registration status of a prospective volunteer must be verified and current
prior to commencing volunteer activities at the school.

This applies to all parents that are contributing their 30-hour annual service.
The registration details of volunteers are to be added to the school's RWVP
Register, including the registration number and expiry date.

Volunteers must acknowledge and agree to comply with the school's child
safe policies and participate in regular child safety training.

Compliance Monitoring and Reporting

Support visitors, volunteers and contractors to sign-in on arrival, recording
their RWVP number in the visitor register (see Visitor Register requirements
below).
Maintain a RWVP Register that records the status, expiry dates, registration
number and application records.
Perform monthly status checks and follow up with those nearing expiry.
Remove individuals no longer associated with the school from the Register.
Use the Employer Portal to manage registered workers, including:

o searching and adding workers to Peregrine's profile

o review the RWVP status of workers

o update Peregrine's details

Training

Provide annual child safety and mandatory reporting training to staff and
volunteers.
Maintain a training log.

Registration Fees

Teaching staff are responsible for RWVP costs.

Peregrine will fund renewals for non-teaching staff or reimburse them if they
pay independently.

Volunteers and contractors are responsible for their RWVP costs. Volunteers
have access to a reduced RWVP fee.
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Not holding and/or maintaining a valid RWVP

A Peregrine worker must not engage in any child-related activity if they do
not hold a valid and current RWVP, including where:

o they don't hold a valid RWVP

o it has expired

o they have been issued with a proposed negative notice by the Registrar

o it has been suspended or cancelled.
A Co-Principal must take all reasonable steps to ensure that a worker no
longer holding RWVP or who has been issued with a proposed negative
notice or a negative notice, is removed from all child-related activities at
Peregrine. They will also be subject to disciplinary steps taken in accordance
with the Code of Conduct Policy and if a staff member, conditions of
employment.

Visitor Register Requirements

A visitor, volunteer or contractor must sign in and out of the Visitor Register in
the school office each time they attend the school site.

A staff member who is not ordinarily based at the school site must also sign in
and out of the Visitor Register.

On the first occasion that a person signs the Visitor Register they must record
their RWVP Registration number and have their card verified by office staff.

Office staff will then make a record of their RWVP details on file including
their name, registration number and its expiry date and/or confirm the details
on file are accurate..

Thereafter, a person with their current RWVP details on file must sign in and
out of the Visitor Register and note their registration number is on file. This
must be verified by an office staff member initialing the entry in the Visitor
Register.

When a person’'s RWVP details change they must re-enter their Registration
details in the Visitor Register, have their card verified by office staff, and office
staff will update their details on file with the school.

Office staff, or any other school staff member, may request proof that a
person holds current RWVP by asking to see their Registration card.

Where a person does not hold the required RWVP they must either be
undertaking work outside of school hours, or have an exemption granted by a
Co-Principal. Where an exemption is granted in school hours they must be
supervised at all times by a member of staff.

Parents do not need to sign in and out of the Visitor Register when they are
dropping off or picking up their child from school. Parents are exempted from
the requirement to provide evidence of RWVP in the circumstances listed
described above under ‘exemptions’.
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Responsibilities

Management Committee

Ensure that the Co-Principals hold and maintain current RWVP.

Ensure that there is a system in place to monitor the RWVP status of
Peregrine workers and for responding if there is a breach of this Policy and
the legislative requirements for holding RWVP.

Hold and maintain a current RWVP.

Co-Principals

Hold and maintain a current RWVP

Verify RWVP status of staff and volunteers before commencements.

Ensure that systems are in place to monitor RWVP currency and compliance.
Be notified of and respond to any changes to a worker's RWVP status in
accordance with the legislative and policy requirements.

Authority to grant an exemption to a contractor or visitor from the requirement
to hold current RWVP where there will be incidental contact with children.
Provide periodic reports on the registration status of workers to the
Management Committee.

Administrative Staff

Support visitors, volunteers, and contractors to sign-in on arrival and alert
them to copies of the school's child safety policies available to review.
Input up-to-date details to maintain the school's RWVP Register, including
undertaking the monthly status checking through the Employer Portal and
issuing of reminders.

Link employees and volunteers to the school record in the Employer Portal.
Add/remove employees and volunteers within 10 working days of an
employee or volunteer beginning/ceasing a regulated activity.

Staff

Maintain a valid verified RWVP listing Peregrine as an employer.

Ensure registration remains current and renew prior to expiry.

Carry their RWVP card while at work.

Immediately notify a Co-Principal if their RWVP is amended, suspended,
cancelled or surrendered or if they receive a proposed negative notice.
Comply with the school's child safety policies and participate in regular child
safety training.

Redirect unknown or unaccompanied visitors to the office to be signed in
and/or to be checked against sign-in records.
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Volunteers

e Hold and maintain a current RWVP prior to volunteering.

Provide valid RWVP details to the school.

e Sign in and out of the schools Visitor Register, acknowledge and agree to
comply with the school's child safety policies.

e Participate in required child safety training.

e Notify the school of any changes to their registration status.

Parents

e Comply with RWVP requirements where they volunteer for the school.
e Rely on exemptions to RWVP only for permitted activities.
e Abide by the school's child safety policies.

Contractors and Visitors

e Hold a current RWVP when on site during school hours unless they have
received an explicit exemption from a Co-Principal on the basis that they will
only have incidental contact with children and they aren't delivering a
regulated activity.

e Sign in/out in the visitor register, noting their RWVP details, acknowledging
and agreeing to comply with the school's child safety policies.

e Remain under the direct supervision of a Peregrine staff member at all times if
exempt due to incidental contact with students.

e \Where possible, undertake work outside of school hours.

Definitions

Contractor: An individual or organisation engaged under a contract (other than
an employee) to provide goods and/or services to the school.

Parents: the term parent is inclusive of parents, carers or guardians. A parent is
the legal guardian of a child, or another person who has the care, control or
custody of a child, or another person who generally acts in the place of a parent
of a child and has done so for a significant length of time.

RWVP: anyone in Tasmania who works or volunteers with vulnerable people,
including children, in a regulated activity must hold a Registration to Work with
Vulnerable People (RWVP).

Regulated activity: an activity or service that involves working or volunteering
with vulnerable people, including children. They focus on higher-risk activities
where vulnerable people, including children, rely on others to meet their needs.
Education services are an example of a regulated activity. Examples of regulated
activities include: education, child care, sports coaching, transport provision, NDIS
service provider.

Staff: a paid employee who is on the payroll of Peregrine School.
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Visitor: an adult or youth (who is not a student at Peregrine) who attends the
school site on an occasional or short-term basis and is not a staff member,
volunteer, parent or contractor.

Volunteers: people who are not employees of Peregrine who undertake
activities without payment, which benefit the school and its community. Parents
are volunteering when they are undertaking parent hours to support the school's
operations.

Workers: includes all adult staff, volunteers (including the Management
Committee) and contractors. The term does not include students or parents who
are not volunteers.

Legislation and Standards

Child and Youth Safe Organisations Act 2023 (Tas)
Teachers Registration Act 2000 (Tas)

Registration to Work with Vulnerable People Act 2013 (Tas)

Employer Portal | Registration to work with vulherable people

National Principles for Child Safe Organisations and Tasmanian Child and Youth
Safe Standards

Tasmanian Office of the State Archivist Notice of a disposal freeze on records
relating to children

Related Documents

Child Safe Policy and Statement of Commitment

Code of Conduct Policy

Managing Complaints and Child Safety Concerns Policy
Performance Development and Management Policy
Staff Mandatory Reporting Policy and Procedure

Teacher Registration Policy


https://www.justice.tas.gov.au/rwvp/my-rwvp/employer-portal

Registration to Work with Vulnerable People Policy



Registration to Work with Vulnerable People Policy

Document Management

Document Id PM-04-2026

Version: 1.0

Authorisation Management Committee
Date Approved 25.03.26

Next review 25.03.31

Contact details:

If you have feedback about this policy, please contact admin@peregrine.tas.edu.au

Location

Schoolbox, Website and Staff Shared Drive




