Peregrine

Staff Mandatory Reporting Policy and
Procedure

Purpose

This Policy is to ensure that all staff at Peregrine understand and fulfil their legal
responsibilities as mandatory reporters of child abuse and neglect.

Scope

This Policy applies to all staff, including teaching, administrative and support staff
roles as well as members of the Management Committee.

Mandatory reporting requirements for other Peregrine workers (including
contractors and volunteers) are outlined separately.

Policy Statement
All staff and members of the Management Committee are mandatory reporters.

Mandatory reporters are legally required to report when, in carrying out official
duties or in the course of their work, they know, or reasonably suspect or believe,
that a child has, is being, or is likely to be abused or neglected.

A report must be made as soon as possible to the Strong Families, Safe Kids
Advice and Referral (ARL) line on 1800 000 123.

In addition to a report made to the ARL, a Co-Principal must also be informed.

Reports may also be made to one or more of the following authorities as
required:

Tasmania Police

Teachers Registration Board (TRB)

Office of the Independent Regulator (OIR)

Registrar for the Registration to Work with Vulnerable People Scheme

A mandatory report is to be made regardless of whether the suspected
perpetrator is an adult or a child.
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If you are unsure about whether a reasonable belief, suspicion or knowledge has
been formed in the course of your official duties or in the course of your work, this
Policy requires that you err on the side of caution and make a report.

All decision making with respect to the Policy must prioritise the safety and best
interests of the child/children over all other considerations.

All staff and members of the Management Committee must undertake
mandatory reporting training as part of an induction into their role with the school
and on an annual basis thereafter.

Failure to report child abuse or neglect is an offence and is a breach of
Peregrine's Mandatory Reporting and Code of Conduct policies.

Procedures

Making a mandatory report

Where a staff member or Management Committee member has knowledge of, or
forms a reasonable belief or suspicion of child abuse or neglect, as a mandatory
reporter, they must:

1. Ensure the child and other children's immediate safety. If urgent police or
medical assistance is required phone 000 (triple zero).

2. Listen and provide support to a child disclosing abuse.

a. Reassure the child they have done the right thing by telling someone
and that you will support them.

b. Let the child know you are required to make a report to the authorities
about what they have told you

3. Inform a Co-Principal immediately. The staff member is unable to pass on the
legal responsibility to the Co-Principal to make a report, but the Co-Principal
will assist them.

4. Contact the Strong Families Safe Kids Advice and Referral Line (ARL) as soon
as possible by phoning 1800 000 123 (preferred) or complete an online
notification (https:/childwellbeingcontactform.decyp.tas.gov.au/)

a. they are obliged to protect your confidentiality, unless otherwise
required to disclose by law

b. request a reference number as a record of the report, documenting the
conversation, including any advice or actions recommended by the
ARL.

5. Maintain confidentiality.
6. Not contact the suspected/alleged perpetrator.

7. Not undertake their own investigation.


https://childwellbeingcontactform.decyp.tas.gov.au/
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A Co-Principal, upon being informed by a staff member or member of the
Management Committee that they have knowledge of, or have formed a
reasonable belief or suspicion of child abuse or neglect, is to:

8. Provide support to ensure that the mandatory reporter has notified the ARL as
soon as possible.

9. Report reasonable beliefs or knowledge of child abuse offences to Tasmania
Police on 131 444.

10. Promptly document the concerns including:
a. details about the ARL report
b. immediate and subsequent actions taken by the school

c. storing all documentation and notes in the Secured Document section
of the child's Pastoral Care profile on Schoolbox.

11. Ensure that support is given to the child/children concerned as appropriate.

12. Ensure that support is given to any person making the disclosure and/or
report as appropriate.

What if the concerns relate to a staff member, member of the Management
Committee, other volunteers or a contractor?

If the alleged/suspected perpetrator is a member of staff, a member of the
Management Committee, any other volunteer at the school, or a contractor
engaged to provide goods or services for the school, then the process for a
breach or suspected breach of the Code of Conduct Policy applies in addition to
the reporting requirements under the Managing Complaints and Child Safety
Concerns Policy.

A breach or suspected breach of the Code of Conduct Policy may be investigated
by a leader of the school (either a Co-Principal or President of the Management
Committee as appropriate).

This may result in disciplinary action, depending on the severity of the breach,
including one or more of the following:

attending remedial education

counselling

a written caution or warning

increased supervision

the restriction of duties

appointment to an alternate role

suspension

termination of employment, contract, engagement or volunteer status.

A breach or suspected breach of the Code of Conduct may also result in a
referral to other bodies for potential action as appropriate, including:

e Tasmania Police
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e a mandatory report to the Strong Families, Safe Kids Advice and Referral
Line

e the Registrar, Working with Vulnerable People Registration scheme

e the Teachers Registration Board

e the Office of the Independent Regulator

What are reasonable grounds?

Whether someone has reasonable grounds for suspected abuse or neglect is a
question of fact that will vary depending on each unique incident or
circumstance.

You may have formed a belief or suspicion on reasonable grounds if:

e achild has told you that they have suffered abuse or neglect

e someone else tells you that a child has been abused or neglected

e your own observations of physical and behavioural indicators of abuse
lead you to believe that the child has suffered abuse or neglect.

What if the concern relates to a Co-Principal?

If a concern relates to a Co-Principal, a mandatory report must be made and the
President of the Management Committee must be notified immediately by
emailing president@peregrine.tas.edu.au.

The President will work with the alternative Co-Principal to manage and respond
to the incident in accordance with this Policy, the Managing Complaints and Child
Safety Concerns Policy and other legislative and school policy requirements.

Mandatory Reporting Training

All staff and members of the Management Committee must undertake
mandatory reporting training as part of an induction into their role with the school
and on an annual basis thereafter.

At a minimum this training is to include the completion of the “Your Obligations
Video' via the Department for Education, Children and Young People's (DECYP)

Safeguarding Online L earning Portal.

A certificate of completion is to be submitted as evidence of completing the
training and emailed to admin@peregrine.tas.edu.au. A record of the training is to
be made in the Peregrine training register in Asana.

Responsibilities
Co-Principals

Responsible for the review, implementation and update of this Policy.


mailto:president@peregrine.tas.edu.au
https://decyp-safeguarding.mygo1.com/p/#/app/dashboard
mailto:office@peregrine.tas.edu.au
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Responsible for ensuring that all Peregrine staff are aware of and comply with this
Policy, including monitoring compliance with training and relevant registration
requirements.

Ensure that all other referrals or notifications to regulatory bodies that are
appropriate to the circumstances are made, in addition to supporting any
mandatory report to the ARL.

Responsible for investigating a breach or suspected breach of the Mandatory
Reporting Policy and Code of Conduct Policy, including any investigations of
Reportable Conduct (as per the Managing Complaints and Child Safety Concerns
Policy).

If a mandatory report relates to one of the Co-Principals, then the other
Co-Principal is not to investigate the matter. The President of the Management
Committee may conduct the investigation or engage an independent third-party
to do so.

Any investigation must be paused if the police are investigating the matter.

Responsible for leading the pastoral support for the child or young person about
whom the report has been made.

Workers (all staff and members of the Management Committee)

Must comply with this Policy which reflects their legal obligations as mandatory
reporters of child abuse and neglect. Whilst this responsibility can't be delegated
to another person, a Co-Principal is available to provide support for any report.

Must complete the minimum required training as part of their induction and
annually thereafter, and email their completion certificate to
admin@peregrine.tas.edu.au.

Must maintain the confidentiality of all parties to a matter, except where required
to disclose, consistent with the law and relevant school policies.

Must not undertake their own investigations of any alleged abuse or neglect.

Must provide support to volunteers who need support and encouragement to
make a mandatory report.

Definitions

Abuse or neglect: includes any or all types of abuse and neglect, including
physical abuse, emotional abuse, psychological abuse, sexual abuse (including
grooming), and exposure to or involvement in domestic and family violence.

Child: a person under 18 years of age. Inclusive of young people (a term referring
to children who are 16 or 17 years old).
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Contractor: An individual or organisation engaged under a contract (other than
an employee) to provide goods and/or services to the school.

Mandatory reporter: A prescribed person under the Children, Young Persons and
Their Families Act 1997 who is legally required to report a reasonable belief or
suspicion or knowledge of child abuse or neglect to the ARL. This includes
Principals, teachers and all other staff, volunteers and contractors engaged by the
school. A failure to report child abuse is an offence.

A mandatory report is to be made regardless of whether the suspected
perpetrator is an adult or a child.

Parents: the term parent is inclusive of parents, carers or guardians. A parent is
the legal guardian of a child, or another person who has the care, control or
custody of a child, or another person who generally acts in the place of a parent
of a child and has done so for a significant length of time.

Reportable Conduct: includes serious behaviours by adult workers like
grooming; apprehended or actual physical violence; sexual offences or sexual
misconduct; significant emotional or psychological harm:; significant neglect; or
other relevant offences (such as female genital mutilation, other sexual offences,
and a failure to report child abuse).

Reportable Conduct Scheme: an oversight scheme that holds organisations
accountable for how they respond when there are concerns raised about how a
worker has treated a child.

It legally requires an organisation’s leaders to respond to these concerns,
including notifying the Office of the Independent Regulator within strict
timeframes and investigating reportable conduct allegations. Reportable conduct
does not include conduct by children.

Staff: A paid employee who is on the payroll of Peregrine School.

Strong Families, Safe Kids Advice and Referral Line (ARL): the first point of
contact for community members with concerns for the safety and wellbeing of a
child. It is a service that focuses on providing earlier intervention to identify the
needs of the child and their family and support them to access the help they
require.

The ARL is the contact point for all mandatory reporters as well as concerned
relatives, friends or neighbours. Parents and children can also call to ask for help
for themselves.

To contact the ARL phone 1800 000 123. When you call the ARL, they will talk to
you about the situation, answer your questions and give you information or
advice. If needed, they will arrange a referral to a service which can best meet
the needs of the child.

Volunteers: people who are not employees of Peregrine who undertake activities
without payment, which benefit the school and its community. Members of the
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Management Committee are volunteers. Parents are volunteering when they are
undertaking parent hours to support the school's operations.

Workers: includes all adult staff, volunteers (including the Management
Committee) and contractors. The term does not include students or parents
(unless they also hold another role such as a volunteer, staff member or
contractor).

All workers at Peregrine are mandatory reporters and their behaviour is subject to
scrutiny under the Reportable Conduct Scheme. Requirements for volunteers are
covered in a separate Volunteer Handbook.

Legislation and Standards

Child and Youth Safe Organisations Act 2023 (Tas)
Children, Young Persons and Their Families Act 1997 (Tas)
Criminal Code Act 1924 (Tas)

Family Violence Act 2004 (Tas)

Tasmanian Child and Youth Safe Standards

National Principles for Child Safe Organisations

Related Documents

Anti-Bullying, Harassment and Discrimination Policy
Child Safe Policy and Statement of Commitment

Code of Conduct Policy

Managing Complaints and Child Safety Concerns Policy
Critical Incident Policy

Pastoral Care Policy

Volunteer Handbook (TBD)

Document Management

Document Id PM-01-2026
Version: v.2.0 (this document replaces 4.2.1.1 Mandatory Reporting Policy)
Authorisation Management Committee

Date approved: 17.02.26
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Next review: 17.02.31

Contact details: If you have feedback about this policy, please contact admin@peregrine.tas.edu.au

Location School website, Schoolbox, Staff shared drive
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